




 
 

 
ftyk dk;ZØe izca/ku bZdkbZ] vVy Hkwty ;kstuk] t;iqj ¼jktLFkku½ 

72&ch] >kykuk laLFkkfud {ks=] >kykuk Mwaxjh t;iqj&302004 
 

rduhdh&okf.kfT;d bZ&cksyh izi= 
 
 

1- cksyhnkrk dk uke ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

2- Mkd dk irk -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

3- Qksu@eksckbZy ua0 ----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

4- bZ&esy --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

5- cSad dk uke ----------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

vkbZ-,Q-,l-lh- dksM ------------------------------------------------------------------------------------------------------------------------------------------------------------- 

[kkrk la[;k ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

6- ik=rk ekinaM 

Ø- la- ik=rk ekinaM okafNr nLrkost 

1- dsUnz@jkT; ljdkj ds lEcfU/kr vf/kfu;e@fu;e ds rgr cksyhnkrk dk 
iaft;u 

oS/k iaft;u izek.k i= dh izfr 

2- foÙkh; VuZvkWoj & xr 03 foÙkh; o"kZ ¼2019&20] 2020&21 ,oa 2021&22½ 
esa ls fdlh 01 o"kZ dk U;wure VuZvkWoj 25 yk[k gksA 

pkVZVsM vdkmVVsUV ¼lh-,-½ dk 
izek.k i= dh izfr@cSysal 'khV dh 
izfr 

3- foÙkh; usVoFkZ & 31-03-2021 ;k 31-03-2022 dh fLFkfr esa ldkjkRed 
¼ikWftfVo½ 

pkVZVsM vdkmVVsUV ¼lh-,-½ dk 
izek.k i= dh izfr@cSysal 'khV dh 
izfr 

4- vuqHko & dsUnz@jkT; ljdkj ds v/khu fdlh foHkkx@lkoZtfud 
miØe@Lok;Ùk laLFkk esa xr 05 foÙkh; o"kZ ¼2017&18 ls 2021&22½ esa ls 
fdlh 01 o"kZ esa de ls de 10 yk[k :i;s rd dk lQyrkiwoZd ty 
izca/ku ls lEcfU/kr ifj;kstuk ftlesa izf’k{k.k@losZ dk;Z@tu 
tkx:drk@{kerk lao/kZu dk dk;Z lEefyr gks] dk vuqHkoA   

lEcfU/kr foHkkx@lkoZtfud 
miØe@ Lok;Ùk laLFkk ls lQyrk 
iwoZd fd;s x;s dk;Z dk l{ke 
vf/kdkjh ls izek.k i= dh izfr 

5- GST esa iath;u iathdj.k dh izfr 
6- PAN dkMZ dkMZ dh izfr 
7- bZ&cksyh izi=] bZ&cksyh izkslsflx Qhl ,oa bZ&cksyh izfrHkwfr jkf’k bZ&xzkl ,dy pkyku dh izfr 

 
  



 
 

ftyk dk;ZØe izca/ku bZdkbZ] vVy Hkwty ;kstuk] t;iqj ¼jktLFkku½ 
72&ch] >kykuk laLFkkfud {ks=] >kykuk Mwaxjh t;iqj&302004 

 
bZ&cksyh dh lkekU; 'krsZ 

1- jktLFkku yksd mikiu esa iknf’kZrk vf/kfu;e] 2012 o fu;e] 2013] ftls vkxs Þvf/kfu;eß o Þfu;eß dgk 
x;k gS rFkk lkekU; foÙkh; ,oa ys[kk fu;e ,oa bl laca/k esa foÙk foHkkx] jktLFkku }kjk tkjh vf/klwpuk] 
ifji=] xkbZMykbZu] vkns’k] funsZ’k vkfn izHkkoh jgsxsaA cksyhnkrk dks Þvf/kfu;eß ,oa Þfu;eß dh iw.kZ tkudkjh 
dj ysuh pkfg,A cksyh nLrkost rFkk mi;qZDr Þvf/kfu;eß ,oa Þfu;eß esa fdlh izdkj dh folaxfr gksus ij 
mDr Þvf/kfu;eß ,oa Þfu;eß ds izko/kku gh vfHkHkkoh gksaxsaA 

2- cksyh dh fof/k ekU;rk 60 fnu dh vof/k ds fy, gksxhA 
3- cksyhnkrk viuh lafonk dks ;k mlds fdlh lkjoku Hkkx dks fdlh vU; ,tsUlh ds fy, ugha lkSisxk ;k HkkM+s 

(sub-let) ij ugha nsxkA bZ&cksyh esa tkWbZ.V osUpj o dUlksfVZ;e cksyhnkrk vuqer ugha gSA 
4- bZ&cksyh dh njs fnukad 31-03-2023 rd ds fy, vuqcaf/kr dh tkosaxhA ftudh fu;ekuqlkj le;kof/k c<kbZ 

tk ldsxhA dqy izf’k{k.k dk;ZØe 648 esa fu;ekuqklkj deh@o`f) dh tk ldsxhA 
5- ewY;kadu dh dlkSVh&rduhdh&okf.kfT;d cksyh esa lQy@DokfyQkbM cksyhnkrk dh dqy U;wure dher ds 

vk/kkj ij lokZf/kd ykHknk;d mÙkjnk;h cksyh ij foÙkh; cksyh@fcM dk ewY;kadu fd;k tkosxkA  
6- cksfy;ksa dk viotZu%& vf/kfu;e dh /kkjk 25 esa mYysf[kr vk/kkj ij cksyh dks vioftZr fd;k tk ldsxkA 
7- cksyh izfrHkwfr dk leigj.k (Forfeiture of Bid Security) cksyh izfrHkwfr dk fuEufyf[kr ekeyksa esa leigj.k 

(Forfeiture) fd;k tk ldsxk%& 
¼d½ tc cksyhnkrk cksyh [kqyus ds ckn fdUrq cksyh dks Lohdkj djus ds iwoZ vius izLrko dks okil ysrk gS ;k  

mlesa :ikUrj.k (Modification) djrk gSA 
¼[k½ tc cksyhnkrk fofufnZ"V le; ds Hkhrj djkj fu"ikfnr ugha djrk gSA 
¼x½ tc cksyhnkrk cksyh Lohd̀fr dh lwpuk ds i’pkr dk;Z lEiknu izfrHkwfr tek ugha djkrk gSA 
¼?k½ tc lQy cksyhnkrk fu/kkZfjr le; esa izf’k{k.k dk;Z izkjEHk ugha djrkA 
¼M-½ ;fn cksyh yxkus okyk vf/kfu;e vkSj bu fu;eksa ds v/;k;&6 esa fofufnZ"V cksyh yxkus okyksa ds fy,  
  fofgr lR;fu"B dh lafgrk ds fdlh mica/k dks Hkax djrk gSA 

8- djkj ,oa dk;Z lEiknu izfrHkwfr (Agreement and Performance Security)%& 
¼v½ bZ&cksyh vkea=.k esa vafdr lsok & izf’k{k.k gsrq lQy cksyhnkrk dks cksyh Lohd`fr vkns’k i= dh fnukad 
ls 15 fnol esa lsok@dk;Z ds iznku vkns’k dh jde dh 2-5 izfr’kr jkf’k dk;Z lEiknu izfrHkwfr ds :i esa 
fMekUM Mªk¶V@cSdlZ pSd ofj"B Hkwty oSKkfud] Hkwty foHkkx] t;iqj ds uke ij ;k vkj-Vh-ih-ih- fu;e 
2013 ds fu;e 75 ds vuqlkj tek djkuh gksxh ,oa lQy cksyhnkrk Lo;a ds O;; ij 500@& :i;s jkf’k ds 
ukWu&T;wfMf’k;y LVkEi isij ij lkekU; ,oa foÙkh; ys[kk fu;e esa fu/kkZfjr ,l-vkj- izk:i 17 esa ,d djkj 
i= fu"iknu djuk gksxkA  
¼c½ dk;Z lEiknu izfrHkwfr jkf’k ij foHkkx }kjk C;kt dk Hkqxrku ugha fd;k tk,sxkA 

9- dk;Z lEiknu izfrHkwfr jkf’k dk leigj.k (Forfeiture of Work Performan ce Security Deposit)%& dk;Z 
lEiknu izfrHkwfr jkf’k dk iw.kZ ;k vkf’kad :i ls fuEukfdar ekeykssa esa leigj.k (Forfeiture) fd;k tk 
ldsxk%&* 
¼d½ tc lafonk dh 'krksZ dk mYya?ku fd;k x;k gksA 
¼[k½ tc cksyhnkrk lEiw.kZ lsok&izf’k{k.k dk;Z lUrks"ktud <ax ls djus esa vlQy jgk gksA 
¼x½ tc cksyhnkrk lsok&izf’k{k.k dk;Z vkns’k ds vuqlkj fu/kkZfjr vof/k esa lsok &izf’k{k.k dk;Z vkjEHk djus esa 
vlQy jgrk gksA dk;Z lEiknu izfrHkwfr jkf’k ds leigj.k djus ds ekeyksa esa ;qfDr;qDr lquokbZ dk volj 
fn;k tk,sxkA bl laca/k esa mikiu laLFkk dks fu.kZ; vafre gksxkA 

10- Hkqxrku%&  
¼v½ lkekU; foÙkh; ,oa ys[kk fu;e ds vuqlkj mfpr izk:i esa fcy rhu izfr;ksa esa izLrqr djus ij cksyh esa 
vafdr ,oa fu;e vuqlkj Hkqxrku fd;k tk,xkA fcy dk Hkqxrku vko’;d dj@olwyh vkfn dVkSrh mijkUr 
fd;k tkosxkA 
¼c½ izf’k{k.k dk;Z dk Hkqxrku cksyh nLrkost ds vuqlkj lQyrkiwoZd dk;Z lEiknu ,oa lR;kiu mijkUr  
fd;k tk,xkA 



 
 

11- vads{k.k ds nkSjku@f’kdk;r tk¡p mijkUr ;fn cksyhnkrk ds fo:) fdlh izdkj dh cdk;k jkf’k fudkyh 
tkrh gS rks mldh {kfriwrhZ cksyhnkrk }kjk dh tkosxh vU;Fkk ,slh fLFkfr esa dk;kZy; esa miyC/k@tek dk;Z 
lEiknu izfrHkwfr jkf’k esa ls mDr cdk;k jkf’k dks lek;ksftr dj fy;k tkosxkA 

12- ifjlekfir uqdlkuh%& ifjlekfir uqdlkuh ds lkFk izf’k{k.k dk;Z vo/kh esa o`f) ds ekeys esa] olwyh 
fuEufyf[kr izfr’krrk ds vk/kkj ij mu izf’k{k.k dk;ksZ ds fy, dh tk;sxh] ftudk cksyhnkrk fØ;kUo;u djus 
esa vlQy jgk gS%& 
¼1½ ¼d½ fofgr izf’k{k.k dk;Z vof/k dh ,d pkSFkkbZ vof/k rd ds foyEc ds fy, 2-5 izfr’kr 

¼[k½ ,d pkSFkkbZ ls vf/kd fdUrq fofgr vof/k dh vk/kh vof/k ls vuf/kd ds fy, 5 izfr’kr 
¼x½ vk/kh vof/k ls vf/kd fdUrq fofgr vof/k ds rhu pkSFkkbZ ls vuf/kd ds fy, 7-5 izfr’kr 
¼?k½ fofgr vof/k dh rhu pkSFkkbZ ls vf/kd foyEc ds fy, 10 izfr’kr 

¼2½ izf’k{k.k dk;Z esa foyEc dh vof/k dh x.kuk djrs le; vk/ks fnu ls de Hkkx dks NksM+ fn;k tk;sxkA 
¼3½ ifjlekfir uqdlku dh vf/kdre jkf’k 10 izfr’kr gksxhA 
¼4½ ;fn cksyhnkrk fdUgh ck/kkvksa ds dkj.k lafonkUrxZr izf’k{k.k dk;Z iwjk djus ds fy, le; esa o`f) djuk 

pkgrk gS rks og fyf[kr esa uksMy vf/kdkjh] vVy Hkwty ;kstuk] Mhih,e;w] t;iqj dks vkosnu djsxk 
ftlus izf’k{k.k dk;Z gsrq vkns’k fn;k gSA fdUrq og mlds fy, fuosnu ck/kk ds xfBr gksus ij rqjUr mlh 
le; djsxk] u dh izf’k{k.k dk;Z iw.kZ gksus dh fu/kkZfjr rkjh[k ds ckn djsxkA 

¼5½ ;fn izf’k{k.k dk;Z djus esa mRiUu gqbZ ck/kk cksyhnkrk ds fu;U=.k ls ijs dkj.kksa ls gq;h gks rks izf’k{k.k 
dk;Z dh vof/k esa o`f) ifjlekfir uqdlkuh lfgr ;k jfgr dh tk ldsxhA 

13- cksyhnkrk ds izfrfuf/k }kjk cksyh esa Hkkx ysus ,oa nLrkost izekf.kr djus ds fy, l{ke izkf/kdkjh }kjk mDr 
izfrfuf/k dks ikWoj vkWQ vVksZuh fn;s tkus dk vf/kdkj i= dks bZ&cksyh esa 'kkfey djuk gksxkA 

14- mikiu laLFkk }kjk mikiu ds vf/kfu;e ,oa fu;e ds izko/kku ds vuqlkj 'kkWVZ QkWy MksD;wesUV@Li"Vhdj.k 
ekaxk tk ldsxkA 

15- mikiu laLFkk }kjk bZ&cksyh ds fdlh Hkh Lrj@Hkkx dks fdlh Hkh le; fcuk dkj.k crk;s vkaf’kd ;k iw.kZ :i 
ls bZ&cksyh@bZ&cksyh izfØ;k dks jn~n dj ldsxkA  

16- bZ&cksyh osclkbZV https://eproc.rajasthan.gov.in ij bZysDVªksfud QkWjesV esa viyksM@izLrqr dh tk;sxhA 
ftlesa izFke doj@fyQkQk ¼rduhdh&okf.kfT;d cksyh½ esa cksyh nLrkost ¼foÙkh; cksyh dks NksM+dj½ e; 
lEcfU/kr okafNr izek.k i=@nLrkost LdSu dj viyksM djus gSA f}rh; doj@fyQkQk ¼foÙkh; cksyh½ tks 
fd BoQ QksjesV esa gS] ds lEcfU/kr dkWye esa cksyhnkrk }kjk nj dk vadu fd;k tkuk gSA 
rduhdh&okf.kfT;d cksyh esa foÙkh; cksyh BoQ njksa dk vadu djus ij mDr cksyhnkrk dh cksyh jn~n dj nh 
tk;sxhA  

17- cksyh ds fuoZpu ds lEcU/k esa fdlh izdkj dh leL;k@lansg gks rks uksMy vf/kdkjh] vVy Hkwty ;kstuk] 
Mhih,e;w] t;iqj ls nwjHkk"k ua- 0141&2710572 ,oa bZ&esy rjjp201319017840@rajasthan.in ij 
lEidZ fd;k tk ldrk gSA 
 

 
cksyhnkrk ds gLrk{kj 

uke e; lhy 
  



 
 

?kks"k.kk i= 
 
 

 bZ&cksyh dh leLr tkudkjh@’krksZa dk eSaus@geus vPNh rjg v/;;u dj fy;k gSA eSa@ge ;g Hkh izekf.kr djrs 

gSa fd eS@ge mDr dk;Z gsrq jftLVMZ gS okLro esa bZ&cksyh esa pkgk x;k O;olk; fd;k tkrk gS rFkk okafNr 

e’khu@midj.k@izf’kf{kr dkfeZd miyC/k gS rFkk Þvf/kfu;eß dh /kkjk 46 ,oa Þfu;eß ds fu;e 39 ds vuqlkj jkT; 

ljdkj  ;k bl mikiu laLFkk ls ik=rk ds fy, fooftZr (Debarred) ugha gSA 

 

 ;fn ;g ?kks"k.kk vlR; ik;h tk, rks fdlh Hkh vU; dk;Zokgh tks dh tk ldrh gS] ij izfrdwy izHkko Mkys fcuk] 

esjh@gekjh cksyh izfrHkwfr ,oa dk;Z fu"iknu izfrHkwfr dks iw.kZ :i esa leigjr fd;k tk ldsxk rFkk bZ&cksyh dks] ftl 

lhek rd mls Lohdkj fd;k x;k gS] jn~n fd;k tk ldsxkA 

 
 

cksyhnkrk ds gLrk{kj 
uke e; lhy 

  



 
 

1. About DPMU - Atal Bhujal Yojana 
1.1 Atal Bhujal Yojana (Atal Jal)- Introduction 

1. The goal of Atal Bhujal Yojana (Atal Jal) is to demonstrate community-led sustainable ground water 
management which can be taken to scale. The major objective of the Scheme is to improve the 
management of groundwater resources in select water stressed areas in identified states viz. Gujarat, 
Haryana, Karnataka, Madhya Pradesh, Maharashtra, Rajasthan and Uttar Pradesh. 
2. Atal Jal is targeted at sustainable ground water management, mainly through convergence among 
various on-going schemes with the active involvement of local communities and stakeholders. This 
will ensure that in the Scheme area, the funds allocated by the Central and State governments are 
spent judiciously to ensure long term sustainability of ground water resources. The convergence shall 
further result in incentives to State Governments for suitable investments, aided by strong data base, 
scientific approach and community participation. The scheme has been designed as a pilot with the 
principal objective of strengthening the institutional framework for participatory ground water 
management. It also aims at bringing about behavioural change at the community level through 
awareness programs and capacity building for fostering sustainable ground water management in the 
participating States. 
 
1.2 District Program Management Unit (DPMU) 

Within the PIA, a dedicated Unit will be constituted / arrangement made, which will be referred to as 
District Program Management Unit (DPMU). The DPMU shall be headed by Junior Hydrogeologist. 
The head of the DPMU shall be nominated as Nodal Officer and will be the Nodal officer for the 
scheme in the district. DPMU shall be supported by designated officers in the SPMU Office of Yojna and 
technical experts in hydrogeology/water resource management, agriculture, environment and social 
development, procurement, financial management, information technology and so on - either drawn 
on deputation from other organizations/departments and/or hired on contract basis for the entire 
duration of the scheme.  

1.3 Scheme Area & Key Activities to be organised 

The scheme is being implemented in 108 GP’s of One Block in Jaipur district of Rajasthan, as 
shown below: 
 Sr. No. District Block 
1.  Jaipur Amer 
2.  Jaipur Govindgarh 

3.  Jaipur Jalsu 
 

G.P. Level Training Organizing 648 Gram Panchayat Level Training (06 training in each GP) in 108 
GP’s of Amer, Govindgarh and Jalsu Block– Under Atal Bhujal Yojna upto 
31.03.2023. 

 

2. Job Specifications prescribed for the services 
Below mentioned are job specifications (but not limited to) for the smooth discharge of all the activities. 
Training Organizing for DPMU: 

S.No. Designation Scope of Work 

1.  Trainers and 
Training 
Material 

● Trainers for required topics. 
● Training needs Assessment. 
● Capacity Building action plan. 
● Training Materials 
● Training modules 
● Any other work assigned by the DPMU from time to time. 



 
 

2.  Arrangement of 
Training with 
Required 
Material 

● Training Kit as decided by DPMU 
● Functional expenses like Banner etc. 
● Refreshment likeTea and Biscuits etc. 
● Documentation-Report 
● Maintaining Cleanliness of venue after Training 
● Any other work assigned by the DPMU from time to time. 

3. Scope of Work 
For carrying out the above functions of the DPMU at the Jaipur efficiently, following human resources 
with qualifications mentioned before their services are required at the DPMU-ABJY, Jaipur. 

Work shall be carried out as per ToR and as per Direction of Nodal Officer DPMU Atal Bhujal Yojna 
Jaipur 
 

 The Training literature will be based on Atal Bhujal Yojna Guideline which can be seen at 

Yojna Website and need to verify by DPMU. 

 It is Ensured by firm that before commencing the training, the literature regarding Training 
will be got approved first from competent authority (Nodal Officer DPMU Jaipur). 

 The venue of the training will be at Rajiv Gandhi Seva Kendra/panchayat Hall or as Decided 
by Department as per Availability. 

 The Tentative No. of Participants in each training will be 50 no. i.e., one training 
programme for Gram Panchayat. 

 The list of participants will duly have singed by Sarpanch /VWSC member. 
 The Department has right to place parallel work order in the light of short duration of 

completion of agreement. 
 Photograph, video and other documents need to be submitted in office on same day or next 

day of training. 
 

Note-There should be 06 Training in each Gram Panchayat (Total 108 G.P.) of Amer, Govindgarh 
and Jalsu Block in Jaipur District. 
 

3.1 Training Guidelines for Work 

The goal of the capacity development programme under the Atal Bhujal Yojana is to maximize 
development effectiveness, efficiency, sustainability, and ownership. It is done by ensuring that all 
stakeholders can manage and deliver intended products and services to their target groups practically, 
efficiently, resilient, and self-sufficiently. It is critical to consider training delivery as a cyclical process 
rather than a one-time event. The training cycle defines the steps you take to give a training solution. 
Usually, five main phases are involved: identifying needs, setting training objectives, creating the 
training, implementing, or delivering the training, and then evaluating training, before re-evaluating 
needs, redesigning, and so on. Although each stage of the cycle has a logical place in the process, they 
should all be always kept in mind. It is critical to evaluate the training at the conclusion to determine 
whether it was effective, but evaluation criteria should ideally be developed before the start. Some 
evaluation activities must be carried out. 

General training guidelines 

1. It is of paramount importance to select the right participants for the respective training. Only the 
relevant participants will help in making the training program effective. 
 
2. The right selection of training venue (location) is having equal importance, with hygiene and having 
basic amenities. Especially for women, it should have a separate washroom and if possible, a separate 



 
 

room for child feeding, if the women are coming with small kids. All other essentials like water, tea, 
meals should be appropriate and with a timely break. 
 
3. If due to culture or social taboo, women are not able to participate in training with the men, then 
separate training for women shall be organized preferably with female trainers. 
 
4. Training timings and season should also be kept in mind for having comfortable training where 
participants should not attend in rush. 
 
5. The participants should not be replaced by other participants in the same training program. 
 
6. For a single training program, please ensure that participants retain their interest up to the end by 
inculcating interactive sessions, group work or giving some responsibilities. 
 
7. Careful selection of the trainers and training material is the backbone of any training. The trainer 
should be as far as local or from the same region who understands and speaks the local dialect, and 
cultural sensitivity and make the training interactive. Similarly, the training material should be in the 
local language and as far as pictorial. 
 
8. The trainer should ensure the participation of each participant. 
 
9. The number of participants is an important aspect of effective training. The larger the participant 
group, the more difficult it will be to create a good learning atmosphere and effectively communicate. 
This is especially true for skill-based training, which necessitates practice, experiential learning, and 
demonstrations. Ideally, we should not exceed 40-60 people for knowledge and Information – based 
training. 
 
10. Opportunities for LEARNER ENGAGEMENT are included throughout the training. 

 Create interactive or interesting training (e.g., knowledge checks, case studies, question and 
answer sessions, or exercises) based on the needs and goals of the learners. 

 Allow learners to obtain feedback. 
 Allow learners to share their experiences and learn from the experiences of others. These may 

include peer learning and multidisciplinary practice opportunities. 

 
11. The training is intended to improve USABILITY AND ACCESSIBILITY. 

 Use a conversational tone that is appropriate for participants 
 Use language and tone appropriate for the reading levels of the participants 
 Design with the user in mind. 
 Create simple and user-friendly navigation or materials. 
 Make content available to participants 
 When applicable, use high-quality (e.g., clear, clean, and crisp) audio and visual aids to clarify 

concepts. 
 Make sure that the content is culturally and linguistically acceptable for the participants 

 
12. EVALUATION OF TRAINING INFORMS IMPROVEMENT 

 Create and implement a training evaluation strategy to guide formative and summative 
evaluation. 

 Plan to use process assessment data and learner input to improve quality on an ongoing basis. 
 As part of the development process, conduct a formative evaluation. Use a simple or 

complicated strategy that may involve peer review, quality check list assessment (e.g., using 
this checklist), pilot testing, or usability testing, depending on the situation. 

 Include a feedback mechanism for learners to submit input on training (include open-ended 
feedback, if possible). 



 
 

 

 
13. Training includes the possibility of ASSESSMENT OF LEARNERS 

 Utilize learner assessment to evaluate outcomes (e.g., post-assessment, 
knowledge check, exercise, observed practice, question & answer session, or 
problem-solving). 

 Create assessment questions that are directly related to learning objectives. 
 To aid learning, provide learners with feedback on their responses. 
 Create settings in which participants can apply what they've learned. 

 

14. BEHAVIOURAL CHANGE OF COMMUNITY / STAKEHOLDERS UNDER ATAL BHUJAL PROGRAM 

Behavioural change of the community and stakeholders is key to the success of Atal Bhujal 
Yojana. There are three broad pillars to bring behavioural change which pertains to 
enhancement in the knowledge, change in the perception and change in attitude towards 
water, especially ground water. All the training, capacity building programs, IEC activities 
shall focus on the above three aspects. In the whole process, imparting knowledge about the 
scheme, its benefits and various components is must for making changes in attitude and 
perception of the stakeholders involved. Trainings/IEC material shall be developed in such a 
way so as to influence the behaviour of the community / stakeholders including local masses 
and to furnish the desired knowledge and to communicate right information for change in the 
perception 

  



 
 

TERMS OF REFERENCE 

1. Training will be conducted by Agency as per Atal bhujal yojna Guidelines version 1.1 
which can be seen from yojna website. 

 
1.1 Scope of  Work 

 
A. Considering the objective and aim of the Atal Bhujal Yojana and to enhance the 

incremental conservation outcomes the Scope of the assignment includes the following 
activities: 

a. Training needs Assessment: Assessing the Training needs of the stakeholders of 
the project of various levels- State to GP level  

b. Capacity Building action plan: Preparing Capacity building Action Plan for the 
project functionaries. 

c. Training Materials: Design and Development of training materials in English and 
/ or Hindi languages on various thematic subjects in line with the proposed 
project activities, with special emphasis on ground water management 
programme.  

d. Training modules: Development of Training modules on water security plans, 
crop diversification, use of efficient water practices, Atal Jal Web portal, Mobile 
App, MIS, Gender Equity, GRM, Environmental Safe guard, Leadership, 
Participatory methodologies, Water Resource Management, Agricultural 
productivity enhancement, Farm based livelihoods, marketing management etc., 

B. Objectives 
a. To aware and sensitize the Participants. 
b. To orient the Participants for the judicious use of water. 
c. To orient the Participants for Ground water managements and as per Yojna guidelines. 

C. Expected Outcomes: - 
a. Participants made aware, sensitized and oriented about above objectives to 

implement water management. 
D. Participants: - 

a. The participants in each training will be minimum 50 nos. 
b. Ensure 30% female participation or as per yojana  guidelines 

E. Venue of training: - 
a. The venue of the training will be at Rajeev Gandhi Seva Kendra / Panchayat Hall or decided by 

DPMU Jaipur. 
 

F. Quantities per training: - 
 

S. No. Name Activity Unit(sets) 
1 Training kit 50 
2 Refreshment 50 
3 Banner 1 

      4 Honorarium of Resource Persons (Trainer) 2 
5 GP Level Training Report writing & printing  1 set 
6 Maintenance & Cleaning charges (Rajiv Gandhi seva Kendra or any other 

GOVT. Building) 
1 

7 Miscellaneous Expenses If any 
G. Output: - 

Detailed training report along with Photos and video and paper cutting etc. Verified by 
Sarpanch and Secretary GP. The name of the Participants along with other details shall be 
uploaded on the MIS, ABJY Portal by the Agency. 

 



 
 

H. List of Participants: - 
The list of participants with their mobile number and signatures will be duly verified 
by Sarpanch and Secretary of GP. 

1.2 COUNTER PART STAFF AND FACILITIES TO BE PROVIDED BY THE CLIENT. 
 

Client will provide a list of GP’S Amer, Govindgarh and Jalsu block where the training is to be 
conducted. Assignment shall be completed under the supervision of Nodal Officer, DPMU Atal 
Bhujal Yojana, Ground Water Department, Jaipur. Resource Persons, DIP member of concerned GP 
shall be available as per Training Schedule. 

 
Agency will collect all the mobile nos. of relevant persons to be present in training and 
communicate at least 3 days in advance through SMS and on voice call with a reminder on 
previous day. 

 
All other logistics and clean arrangement shall be on the part of Agency. 

 
The Agency shall perform the Services in accordance with the Applicable Laws. 

 
1.3 TERMS OF PAYMENT 

 

The schedule of Payments shall be as follows: 
(An indicative pattern is given below)  
Payment will be made in four installments as 
follow:- 

Completion of 170 Trainings: 25% Payment can be made  
Completion of 350 Trainings: 50 % Payment can be made  
Completion of 500 Trainings: 75 % Payment can be made  
Completion of 648 Trainings: 100 % Payment can be made 
 
On the receiving of the reports, photos, video, newspaper cutting duly verified by Sarpanch, 
Panchayat Secretary, on regarding participants etc. 

Capacity building Areas 
To achieve the goal of Atal Jal, it is required to build capacities of stakeholders at all levels and re-
orient both Government officer/ officials and other human resources through customized 
orientation programme, exposure visits to realize the outcomes of Atal Jal with a focus on 
empowerment of community, frontline functionaries, and Gram Panchayats for sustainable water 
management. The personnel responsible for strengthening the ground water governance 
mechanism at all levels, i.e., GP, block, district and state, need to be provided with customized 
training and leadership programmes so as to enable them to discharge their role in Ground 
Water Management as envisaged in Atal Bhujal Yojana. The programmes are to be customized to 
suit different levels covering various technical, managerial and leadership aspects.  



 
 

Following capacity building areas are identified as per the need of Atal Bhujal Yojana point of 

view –  

 

Functions of Training and Capacity Building 
Functions of Bidder are as follows: 

i. The Bidder will design course/ study material (high quality audio, video and printed), develop 
and deliver end-to-end high-quality capacity building programs, including lectures, 
discussions, interactive activities/ games/ exercises, and course-work. To rapidly extend 
reach of capacity building programs and to expand the coverage, the focus will be on the on-
line/offline courses or other alternate learning methods. Therefore, the selected Bidder 
should have dedicated (own or hired) infrastructure to take up on-line/offline courses in an 
efficient manner; 

ii. conduct training and capacity building of state stakeholders in view of current needs and 
challenges under Atal Bhujal Yojana, preparation of water security plans, demand and supply 
side interventions, water quality monitoring and surveillance, water and energy audit, use of 
hydro-geo-morphological maps, automation and source sustainability, use of solar energy, 
monitoring and evaluation of ground water etc.; 

iii. build capacity of different stakeholders to implement appropriate and cost-effective 
technologies that promote community participation and source sustainability; 

iv. provide knowledge support to the stakeholders on the latest innovations, tools i.e., Atal Jal 
mobile app. MIS, web portal and best practices that promote effective and efficient delivery of 
services and monitoring of ground water; 

v. raise awareness and understanding of the Atal Bhujal Yojana by capacity building of DPMU, 
GPs/ VWSCs or Paani Samiti members, representatives of PRIs, NGOs, Self Help Groups 
engaged as ISAs, school functionaries, health workers and other stakeholders; 

vi. consult and design training modules and reference materials based on Training Need 
Assessments (TNAs) for ensuring effective implementation of the programmes; 

vii. update training content periodically based on feedback obtained from trainees and new 
developments in the sector; 

viii. Gender equity in ground water management practices  
ix. Environmental safe guard during preparation/ implementation of WSP. 
x. GRM (Grievances Re-address Mechanism) 

Training - related Activities 
i. Training Need Assessment (TNA): Assignments will be given to Bidder based on the 

requirements and procedure defined by the DPMU. Based on the assignment given, The 
Bidder are required to identify the training needs before designing the training programme. 

ii. Content development: Based on the TNA, necessary materials, modules, manuals etc. are to be 
developed by Bidder. The DPMU, reserves the right for vetting and standardization of training 



 
 

modules developed by Bidder on need basis. Emphasis will be more on online modules/ 
course and contents. 

iii. Annual Action Plan (AAP): The Bidder will be required to prepare an Annual Action Plan 
(AAP) with details of all proposed activities which will then be examined and approved by the 
DPMU/ SPMU. The Bidder will also prepare a training calendar of the activities and the same 
will be uploaded on the NPMU web-based dashboard. 

iv. Selection of participant list: The selection of participants will be done by the DPMU / DPMU as 
per the specific type of training programme. The Bidder are required to coordinate with the 
participants and local authorities for all training and logistics. 

v. Training quality assurance: The   Bidder   are required to obtain formal and structured 
feedback from the trainees after completion of each training programme. Based on this 
feedback, the Bidder are required to make necessary changes in the subsequent training 
design and update the training content periodically. 

vi. Logistics arrangement: The Bidder are required to make all necessary logistics arrangement 
(network connect, material/ module sharing on digital platforms, etc. for offline/ online 
programmes and travel related to training programme, boarding, lodging, food, etc. for offline 
programmes) for the participants. 

vii. Reporting: The Bidder are required to provide every training program progress report by end 
of every training program for review to Atal Bhu Jal Yojana. 

viii. Review: The Bidder are also required to provide the quarterly/ half yearly/ annual 
performance report immediately after the completion of training based on which the 
performance appraisal will be done by SPMU. 

 
 Module development and documentation 

i. Print, audio and video content development: Bidder are expected to take–up development of 
print, audio and video content for various capacity building activities even as a stand-alone 
activity other than as integral part of the training programme on specific need basis. 

ii. Webinars/ workshops/ seminars/ consultations: The Bidder will be required to organize 
state level webinar, workshops, seminars etc., for which support will be provided by the 
DPMU. 

iii. Field exposure visits: Bidder are expected to take up visits to States/ districts, other countries, 
etc. for cross–learning from best practices. For international exposure visits, Bidder are 
expected to possess an idea of relevant international experience and institutions, ability to 
network with them and demonstrate a value addition to the substantial knowledge and 
experience that already exists in the country. 

iv. Documentation of case studies, best management practices:  Bidder will be required to 
document case studies and best management practices on topics pertaining to drinking water 
service delivery, monitoring and surveillance, for further dissemination of knowledge. 

v. Hackathons, online quizzes, competitions:  Bidder will be required to organize competitive 
events such as quizzes and other competitions for promotion of Atal Bhujal Yojana goals as 
per the requirement areas identified by DPMU. 

Roles and Responsibilities 
For training activities, the tasks of the Bidder can broadly be organized under three categories viz. – 
(i) Pre-training tasks; (ii) Training tasks; and (iii) post-training tasks. 

They are detailed out below: 

Pre–training Tasks Annual Action Plan (AAP) and Training Calendar 

 Bidder will prepare and submit an Annual Action Plan giving calendar of training activities as per 

requirement of Atal Bhu Jal Yojana, which will be examined and approved by the DPMU/SPMU. 



 
 

i.  Bidder are also required to upload the training calendar on Atal Jal website to enable various 
stakeholders/ officials to plan and apply for their participation/ nomination. 

ii. Content for each type of training developed by bidder invariably be approved by technical 
committee of DPMU. 

 
Nomination of Participants 

i. There is no ceiling on the limit of participants for online programme. Depending on the 
subject of the online training and the complexity of the content, batch sizes may be finalized 
so as to ensure appropriate training, learning, assessment and feedback. 

ii.  The tentative number of participants for State Level – 1, District Level – 2, Block Level – 3 and 
GP level-4 for offline training programme are (150), (75), (75), and (50) respectively.  
 

Logistics Arrangements 

i. On receipt of list of nominations, Bidder should intimate the participants about the video 
conferencing platform, login credentials and detailed schedule for attending the training 
programme. A demo on the usage of the platform should be explicitly shared with the 
participants at least 2 days before commencing the programme. 

ii. In case of classroom-based training programme, Bidder should intimate the participants 
about the venue of the courses, how to reach the place (with detailed location map), transport 
facilities, arrangements for their accommodation and detailed schedule of the programme. 
The Bidder should provide information about the contact person of the Bidder for further 
communication to the participants. 

iii. To ensure the effective outcome of the training, the Bidder should forward a copy of the 
outline of course contents well in advance to the participants and request them to come 
prepared for sharing their experience through making presentation and in interactions. 

iv. The Bidder will be responsible to prepare training modules, content development, audio-
visual tools for training, development of participative learning exercises and games, simple, 
easy to understand and practical reading materials, session layout design, and other related 
materials. 

v. Text book copying of reading material is discouraged. Pre and post tests may be considered to 
measure learning. The material thus prepared will be circulated amgong the participants at 
the beginning of the program. 
 

Training Tasks 

i. The modules may be so designed and developed that they are a combination of – classroom 
instruction; practice opportunities such as role- playing exercises, focus groups, case studies, 
or small group assignments; on-the-job skills-based training; delivery of paper-based hand-
outs for individual reading and study; the completion of e- learning modules on a computer; 
among others. 

ii. More thrust should be given on interactive and participatory approach, experience sharing, 
peer learning and techniques like brainstorming sessions among the participants than the 
conventional lecture methodology. 

iii. Active participation of participants should be ensured by encouraging them to raise their 
doubts, make observation and comments. 

iv.  Bidder should plan the field visits which is relevant to the topic of the training. 
v. The training programme content should be updated every year/ Three months based on 

feedback received from the trainees and new development. A periodical evaluation of the 
training programme, its strengths, and weaknesses should be undertaken by the outside 
resource agency/ personnel. 

vi. The Bidder are required to submit the progress reports on training, capacity building 
programme, workshops etc. The implementation of the Annual Action Plan of the Bidder will 
be reviewed by DPMU/SPMU. 

vii.  Bidder must ensure that the training materials prepared are standardized and of high quality. 
The Bidder will invite eminent and nationally reputed professionals as resource persons and 
ensure that there is a judicious blend of internal and external resource persons. 

viii. SPMU/DPMU will not provide funds for deploying additional manpower to the  Bidder. 



 
 

SPMU/DPMU will make payment only to the extent of sanctioned amount as per financial 
norms for the approved activities. 

 

Post – training Tasks 

Evaluation, Feedback, Learning Report and Documentation 

i. Expectation analysis of participants and feedback compilation will be the responsibility of the 
Bidder. Expectation analysis will be conducted at the beginning and feedback compilation will 
be done at the end of the program. The Bidder will submit an analytical report at the end of 
each program along with attendance list. Short fall in attendance, if any, also will be reported. 
Improvement in the subsequent programs will be ensured based on the feedback analysis. 

ii. At the end of the program, the participants will be required to prepare a learning report and 
the Bidder   will be responsible to develop a structured report for this purpose in consultation 
with the states. The learning report will comprise an action plan on how the leanings would 
be applied on-the-job and the same will have to be shared with SPMU, DPMU. 

iii. SPMU, DPMU may conduct third– party independent evaluation of the training outcomes, as 
and when required. 
 
 

1.4 KEY PERSONNEL- 
 
The bidder has to ensure and provide the following key expert at GP level for efficient conduction of 
training and capacity building program–  

1. Groundwater experts  
2. Agriculture experts 

The bidder shall deploy sufficient experts and training providers and shall have appropriate eligibility 
and experience pertaining to all four levels of training and capacity building program i.e., GP level.  The 
bidder will finalize the key experts and training providers to be deployed, in accordance with DPMU. 
 

1. Minimum requirement of qualifications and experience of the key and non-key personnel of the 
Consultant’s firm are: 

 S 
No 

Position Name/ 
Designation 

Minimum Qualifications for the services and 
age limit 

No. of Positions  

1 
Trainer 

Post Graduate in Science Subject (Preferable in 
Agriculture /Geology And relevant Subjects) and 
Age between 25  year to 55 year 

 
2 

 
 The names of personal will be indicated in Bid and CV shall be submitted along 

with offer. 
 

1.5 REPLACEMENT OF KEYPERSONNEL DURING WORK PERFORMANCE 
 

Normally it will not be accepted but in exceptional circumstances on recorded reason, Bidder 
may be allowed to do so after permission has been granted by Nodal officer DPMU Jaipur. 
 

  



 
 

Specific Terms and Conditions of the contract 

1. The list of Gram Panchayats will be provided by department within the jurisdiction of Nodal 
Officer, DPMU, Atal Bhujal Yojana, Jaipur.  

2. All the work will be executed in Supervision/ Guidance under Nodal Officer, DPMU, Atal 
Bhujal Yojana, Jaipur.  

3. Design of Flex, Material Kit and Refreshment Menu Will be approved by Nodal Officer, DPMU, 
Atal Bhujal Yojana, Jaipur or his representative.  

4. Route Chart of Programme Will be submitted to Nodal Officer, DPMU, Atal Bhujal Yojana, 
Jaipur. 

5. DPMU foresees that the number of resources (Man /Month) under any particular assignment 
may vary depending on the requirement of DPMU. DPMU shall during the currency of 
contract communicate to the bidder from time to time and accordingly resources to be 
deployed and supply schedule shall be issued.  

6. It is also expected that the bidder shall take necessary action to ensure timely completion of 
work. However, if the bidder foresees any unavoidable situation for completion of work 
within the stipulated timeline, or in case of urgent completion of work DPMU in the work 
order, the bidder shall have the option to deploy a few resources (temporary resource) and 
such resources shall be deployed maximum for a period of 30 days. During this time period, 
no liquidated damages shall be imposed to the bidder. Selected agencies shall arrange for the 
dedicated resource to be deployed (after following due procedure) within this period. In such 
an eventuality, knowledge transfers from temporary resource to dedicated resource would be 
the liability of the bidder.  

7. Considering that the deployed resources would have access to confidential and proprietary 
information of DPMU, the participating agencies/bidder shall not disclose and share it to 
others without prior permission of DPMU and shall be responsible to maintain confidentiality 
of all the intermediate documents, and records etc.  

8. The DPMU however, reserve right to terminate/ revoke the contract at any time after giving 
15 days’ notice to the firm owing to deficiency of the services, unprofessional behaviour of 
persons deployed, breach of any condition of contract.  

9. The bidder will be bound by the details furnished to the DPMU, while submitting the bid or at 
the consequent stage. In case, any of such documents furnished is found to be false at any 
stage, it would be deemed to be a breach of terms of the contract making for legal action 
besides termination of contract. 

  



 
 

Distribution of BOQ UNIT COST 

NOTE: 

1. Distribution of Unit Cost 7800 INR of One Training 
 

 
S.No. 

 
Item 

Rate 
included 

all 
Taxes/GST 

(Rs) 

 
Particulars 

Amount 
included all 
Taxes/GST 

(Rs) 

1 2 3 4 5 
1 Training kit contains: -  

1. Folder 
2.Diary (min. 20 pags) 
3.Pen  
4.Pamplet 

@60 60 X 50 3000.00 

2 Refreshment contains: - 
1.Samosa 
2.Sweets 
3.Tea 
4.Water 

@50 50 X 50 2500.00 

3 Banner Size (5x3 ft) @300 300 X 1 300.00 
       4 Honorarium of Resource Persons 

(Trainer) 
@500 500 X 2 1000.00 

5 GP Level Training Report writing & 
printing (5-8 Colored copy) 

@300 300 300.00 

6 Maintenance & Cleaning charges (Rajiv 
Gandhi Sewa Kendra or any other 
GOVT. Building) 

@300 300 300.00 

7 Miscellaneous Expenses 
(Welcome material, Table, Chair and 
mattress etc.) 

@400 Lump Sum 400.00 

Total  7800.00 
2. Payment made for Training Kit and Refreshment according to presence of actual trainees in training as 

per above table sanctioned rate.  
3. No Tax shall be paid extra including GST as per prevailing rates as applicable means GST and othres 

taxes/lavies/obligations are included in the amount of column no.5. 
4. The L-1 bidder will be based on quoted total amount of single training kit. In case any two or more than 

two bidders are found to have submitted an equal quote, then the final decision shall be taken by the 
tender evaluation committee based on the bidder who have maximum annual turnover in last 3 financial 
years (2019-20, 2020-21 and 2021-22). 

 

 
  



 
 

Annexure A : Compliance with the Code of Integrity and No Confict of interest 
 

Any person participating in a procurement process shall : 
(a) Not offer any bribe, reward or gift or any material benefit either directly  or indirectly 

in exchange for an unfair advantage in procurement process or to otherwise influence 
the procurement process; 

(b) Not misrepresent or omit that misleads or attempts to mislead so as to obtain a 
financial or other benefit or avoid an obligation;  

(c) Not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the 
transparency, fairness and progress of the procurement process; 

(d) Not misuse any information shared between the procuring Entity and the Bidders with 
an intent to gain unfair advantage in the procurement process; 

(e) Not indulge in any coercion including impairing or harming or threatening to do the 
same, directly or indirectly, to any party or to its property to influence the 
procurement process; 

 (f) Not obstruct any investigation or audit of a procurement process; 
 (g) disclose conflict of interest, if any and 
 (h) disclose any previous transgressions with any Entity in India or any other country  
         during the last three years or any debarment by any other procuring entity.    
Conflict of interest :- 

The Bidder participating in a bidding process must not have a Conflict of interest.  
A conflict of Interest is considered to be a situation in which a party has interest that could 
improperly influence that party's performance of official duties or responsibilities, contractual 
obligations, or compliance with applicable laws and regulations . 

(i) A Bidder may be considered to be in Conflict of Interest with one or more parties in a bidding 
process if, including but not limited to : 

 a. Have controlling partners/shareholders in common; or 
 b. Receive or have received any direct or indirect subsidy from any of them; or 
 c. Have the same legal representative for purposes of the Bid; or 
 d. Have a relationship with each other, directly or through common third parties, that   

puts them in a position to have access to information about or influence on the Bid of 
another Bidder, or influence the dicisions of the Procuring Entity regarding the bidding 
process; or 

e. The Bidder participates in more than one Bid in a bidding process. Participation by a 
Bidder in more than one Bid will result in the disqualification of all Bids in which the 
Bidder is involved. However, this does not limit the inclusion of the same 
subcontractor, not othewise participating as a Bidder, in more than one Bid; or 

f. The Bidder or any or its affiliates participated as a consultant in the preparation of the 
design or technical specifications of the Goods, Works or Services that are the subject 
of the Bid; or  

g. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the 
Procuring Entity as engineer-in-charge/consultant for the contract. 
 
 
 
 
 



 
 

 
 

Annexure B :  Declaration by the Bidder regarding Qualifications 
Declaration by the Bidder 

 
 
In relation to my/our Bid submitted to ---------------------------------- for procurement of ---------------------
--------------------in response to their Notice Inviting Bids No.-----------Dated---------------------------- I/We 
hereby declare under Section 7 of Rajasthan Transparency in Public Procurement Act, 2012, that : 
 
1- I/we possess the necessary professional, technical, financial and managerial resources and 

competence required by the Bidding Document issued by the Procuring Entity; 
 
2- I/we have fulfilled my/our obligation to pay such of the taxes payable to the Union and the 

State Government or any local authority as specified in the Bidding Document; 
 
3- I/we are not insolvent, in receivership, bankrupt or being wound up, not have my/our affairs 

administered by a court or a judicial officer, not have my/our business activities suspended 
and not the subject of legal proceedings for any of the foregoing reasons; 

 
4- I/we do not have, and our directors and officers not have, been convicted of any criminal 

offence related to my/our professional conduct or the making of false statement or 
misrepresentations as to my/our qualifications to enter into  procurement contract within a 
period of three years preceding the commencement of this procurement process, or not have 
been otherwise disqualified pursuant to debarment proceedings; 

 
5- I/we do not have a conflict of interest as specified in the Act, Rules and the Bidding Document, 

which materially affects fair competition. 
 
 
       Signature of bidder 
Date: 
       Name : 
Place :  
       Designation : 
 
       Address : 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 

Annexure C :  Additional conditions of contract  
 
1. Correction of arithmetical errors 
 Provided that a Financial Bid is substantially responsive, the Procuring Entity will correct 

arithmetical errors during evaluation of Financial Bids on the following basis : 
I if these is a discrepancy between the unit price and the total price that is obtained by 

multiplying the unit price and quantity, the unit price shall prevail and the total price 
shall be corrected, unless in the opinion of the Procuring Entity there is an obvious 
misplacement of the decimal point in the unit price, in which case the total price as 
quoted shall govern and the unit price shall be corrected.  

II if there is an error in a total corresponding to the addition or subtraction of subtotals, 
the subtotals shall prevail and total shall be corrected; and  

III if these is a discrepancy between words and figures, the amount in words shall prevail, 
unless the amount expressed in words is related to an arithmetic error, in which case 
the amount in figures shall prevail subject to (i) and (ii) above. if the Bidder that 
submitted the lowest evaluated Bid does not accept the correction of errors, its Bid 
shall be disqualified and its Bid Security shall be forfeited or its Bid securing 
Declaration shall be executed. 

2. Procuring Entity's Right to Vary Quantities :-  As under rule 73 of RTPP Rule,  2013 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Annexure D :  Grievance Redressal during Procurement Process 
 
The desiganation and address of the First Appellate Authority is Project Director, Atal Bhujal 
Yojana, SPMU,Jaipur.  
The designation and address of the Second Appellate Authority is Additional Chief Secretary, PHE & 
GWD, GoR, Jaipur. 
(1) Filling an appeal 
 If any Bidder or prospective bidder is aggrieved that any decision, action or omission of the 

Procuring Entity is in contravention to the provisions of the Act or the Rules or the Guidelines 
issued thereunder, he may file an appeal to First Appellate Authority, as specified in the 
Bidding Document within a period of ten days from the date of such decision or action, 
omission, as the case may be, clearly giving the specific ground or grounds on which he feels 
aggrieved: 

  
 Provided that after the declaration of a Bidder as successful the appeal may be filed only by a 

Bidder who has participated in procurement proceedings. 
 
 Provided further that in case a Procuring Entity evaluates the Technical Bids before the 

opening of the Financial Bids, an appeal related to the matter of Financial Bids may be filed 
only by a Bidder whose Technical Bid is found to be acceptable. 

 
(2) The officer to whom an appeal is filed under para (1) shall deal with the appeal as 

expeditiously as possible and shall endeavour to dispose it of within thirty days from the date 
of the appeal. 

 
(3) If the officer designated under para (1) fails to dispose of the appeal filed within the period 

specified in para (2), or if the Bidder or prospective bidder or the Procuring Entity is aggrieved 
by the order passed by the First Appellate Authority, the Bidder or prospective bidder or the 
Procuring Entity, as the case may be, may file a second appeal to Second Appellate Authority 
specified in the Bidding Document in this behalf within fifteen days from the expiry of the 
period specified in para (2) or of the date of receipt of the order passed by the First Appellate 
Authority, as the case may be. 

 
(4) Appeal not to lie in certain cases 
 No Appeal shall lie against any decision of the Procuring Entity relating to the following 

matters, namely :- 
 (a) Determination of need of procurement. 
 (b) Provisions limiting participation of Bidders in the Bid process. 
 (c) The decision of whether or not to enter into negotiations.  
 (d) Cancellation of a procurement process. 
 (e) Applicability of the provisions of confidentiality.  
 
 (5) Form of Appeal  

(a) An appeal under para (1) or (3) above shall be in the annexed Form along with as 
many copies as there are respodents in the appeal. 

(b) Every appeal shall be accompanied by an order appealed against, if any,  affidavit 
verifying the facts stated in the appeal and proof  of payment of fee. 



 
 

(c) Every appeal may be presented to First Appellate Authority of Second appellate 
Authority, as the case may be, in person or through registered post or Authorised 
representative. 

 
(6) Fee for filing appeal 

(a) Fee for first appeal shall be rupees two thousand five hundred and for second appeal 
shall be rupees ten thousand, which shall be non-refundable. 

(b) The fee shall be paid in the form of bank demand draft or banker's cheque of a 
Scheduled Bank in India payable in the name of Appellate Authority concerned.  

 
(7) Procedure for disposal of appeal 

(a) The First Appellate Authority or Second Appellate Authority, as the case may be, upon 
filing of appeal, shall issue notice accompained by copy of appeal, affidavit and 
documents, if any, to the respondents and fix date of hearing. 

(b) On the date fixed for hearing, the First Appelate Authority or Second Appellate 
Authority, as the case may be, shall - 
(i)  hear all  the parties to appeal present before him : and  
(ii) peruse of inspect documents, relevant records or copies thereof relating to the 
matter. 

(c) After hearing the parties, perusal or inspection of documents and relevant records or 
copies thereof relating to the matter, the Appellate Authority concerned shall pass an 
order in writing and provide the copy of order to the parties to appeal free of cost.  

(d) The order passed under sub-clause (c) above shall also be placed on the State Public 
Procurement Portal. 

 

 

 

 

 

  



 
 

From No.1 
(See rule 83) 

 
Meemorandum of Appeal under the Rajasthan Transparency in Public Procurement  Act, 2012 

Appeal No…………………… of ……………………………  
Before the ……………………………………… (First/Second Appellate Authority)  
1.        Particular of appellant: 
           (i)  Name of the appellant: 
           (ii)  Official address, if any: 
           (iii)  Residential address   : 
 
2.        Name and address of the respondent (s) : 
           (i)   
           (ii)   
           (iii)   
 
3.        Number and date the order appealed against  
           and name and designation of the officer/authority 
           who passed the order (enclose copy), or a statement  
           of a decision, action or omission of the Procuring Entity 
           in contravention the the provisions of the Act by which 
           the appellant is aggrieved: 
 
4.        If the Appellant proposes to be represented 
           by a representative, the name and postal address  
           of the representative: 
 
5.        Numbe of affidavits and documents enclosed with the appeal: 
 
6.        Ground of appeal: 
           

……………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………
……………………………………………… (Supported by an affidavit ).  

 
7.        Prayer : .......................................................................................................... 

……………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………
……………………………. 

Place ………………..... 
Date…………………… 
 
 

Appellant's Signature 


